
QEH CASC  
 

 

Clinical Pastoral Education 
Provided by Health PEI in conjunction with 
the Canadian Association of Spiritual Care 

 
 
 
 

Application Package 

This package contains three parts: 

Part 1 consists of information needed to apply 
1A Information about Health PEI and the Queen Elizabeth Hospital 
1B Clinical Pastoral Education (CPE) Program and Program dates 
1C Prerequisite into the Program for CPE 
1D Supervisor, Provisional Supervisor and Spiritual Care Staff information 
1E Statement of Inclusion 
1F Program Policy on Program Cancellation 
1G Student Withdrawal Policy 
1H Contact Information 

 
 

Part 2 consists of what is needed to bring into the interview process 
2A Criminal Records Check including vulnerable sector check (last 6 months) 
2B Affiliation Form (to bring to interview) 

2C QEH Spiritual Care Department Members' Agreement 
(to sign at interview) 

 
 

Part 3 consists of materials needed that you will provide when submitting 
application 
3A Application for Admission (Please include application cheque: see 

application for payment information) 
3B Reference Letter Information 
3C Accompanying  Application Material Information 
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1A: Health PEI and the Queen Elizabeth Hospital 
Clinical Pastoral Education Program 

Health PEI 
Prince Edward Island is home to seven hospitals that provide a full range of in-patient, out- 
patient, community care, primary care and specialty services.  Health PEI spans the entire 
Island operating out of its motto of “One Island Health system” Established in 2012, Health 
PEI’s board of directors “…oversee operations, works with management to establish overall 
strategic direction for the organization and ensures appropriate community consultation.” It is 
responsible to the province’s minister of Health PEI. 

 
The Queen Elizabeth Hospital 
The Queen Elizabeth Hospital is a part of Health PEI. It serves as the provincial referral center 
for specialized hospital services. Established in 1982, this 243 bed hospital is a multi-service 
acute care facility that supports both in-patient and out-patient care. Located in our capital 
city, the hospital not only serves the population of Charlottetown, which has nearly 65, 000 
people, but responds to the needs of all Islanders, a population that is slightly over 145,000 
people. 

 
With a mission that wishes to work “in partnership with Islanders to support and promote 
health through the delivery of safe and quality health care,” Health PEI and the QEH promotes 
the values of caring, integrity and excellence” in all aspects of health care. This emphasis on 
ensuring quality services can be found in its encouragement of a rich learning environment for 
all types of health care students including those engaged in the clinical pastoral education 
process. 

 
1B: 
The Clinical Pastoral Education Program: 
According to the Canadian Association of Spiritual Care website, Clinical Pastoral Education (also 
known as Supervised Pastoral Education) “is an experience-based approach to learning  
ministry, which combines pastoral care with qualified supervision and group reflection. The 
program is open to clergy and religious leaders, theology students and lay persons with  
theology training. It aims to assist persons in achieving their full potential for ministry.   
Programs are offered at facilities throughout Canada, including general and psychiatric 
hospitals, correctional centres and a variety of other locations. Each centre is connected to a 
theological college. Teaching supervisors are certified by the Canadian Association for Spiritual 
Care.” (Please refer to the CASC website for further details). At a clinical level, the program 
offers challenges and opportunities to do deep self-reflection while exploring personal growth 
issues that emerge during the learning process. At the same time, students are given 
opportunities to integrate theory and practice of spiritual care at both the basic and advanced 
level. 
Students taking this basic unit in CPE at the Queen Elizabeth Hospital will find a rich, supportive  
learning environment where students can explore and engage in a diverse theological and 
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value-based education. In this program, learning is designed to be transferrable to various 
contexts: clinical practice for healthcare professionals, to current or future work in a church 
community/parish ministry and preparation for certification as a Specialist by the Canadian 
Association of Spiritual Care. Because this CPE unit is endorsed by the Atlantic School of 
Theology, St. Paul's University, and Acadia Theology School, students have the opportunity 
to obtain a university credit. (Contact these schools for more details). 

 
Program Dates: 
To apply for the fall program, applications must be submitted no later than Feb. 02.  
Interviews for the program will begin March 06, 2017. 
A pre-unit two day retreat will occur May 01-02, 2017 
The start date for classes begins May 03, 2017 

 
1C: Prerequisites: 
It is highly recommended that students have a Masters in Divinity, Theology, or Pastoral 
Studies. However, students with an undergraduate degree with at least four courses in 
Theology, Psychology or in the other Humanity fields will be considered for the program. As 
well, students with extensive background and training that can enhance the learning 
experience of CPE (such as social work and nursing) will be considered. H o w e v e r ,  i t  is 
important to note that students going on in their CPE training will need to work towards 
receiving a master’s level theology related degree in order to get certification. (for more 
information on CASC prerequisites, please refer to the CASC website). 

 

 

1D: Teaching Supervisors and Staff: 
Unit Teaching Supervisor: 

Martin Rovers is a CASC certified CPE Teaching Supervisor and Professor in the Faculty 
of Human Sciences at St. Paul University in Ottawa. He holds a PHD in counselling psychology 
and is a marriage and family therapist. He is the Coordinator of Spiritual Care within St. Paul 
University. His specific strengths in supervision lie in the integration of personal and 
professional identity. He has a strong background in individual, couple and family therapy, 
especially bringing together the attachment theory, family of origin, and spirituality. 

 
Unit Provisional Supervisor: 

Kim Bustard, M.Div., is a CPE provisional supervisor. She has been Coordinator of 
Spiritual Care at the QEH for the past ten years, providing both a clinical and administrative role 
in Spiritual Care. Kim has extensive experience in spiritual care in a variety of clinical settings 
both on and off the Island. Kim brings with her a thirst to learn with and from others and offers 
a background in critical trauma and ethics that can enhance the CPE student learning 
experience. 
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Spiritual Care Staff: 

• Noreen Sherren, the Spiritual Care Administration Assistant, has a wealth of 
experience in her work in this area and will be a great asset to students within 
the program. 

 

• Mark Buell, having four units of CPE (two advanced) with extensive experience 
in church ministry as well as vast knowledge in clinical care in oncology and 
palliative care, will provide clinical and educational support within the unit 
process. 

• Scott Stuart, our new Hemodialysis chaplain, also has 4 units of CPE and 
has both hospital and church ministry experience previous to becoming a 
member of our spiritual care team.  He will be a very supportive presence. 

• These dedicated and supportive team members will be happy to engage in 
your learning process. 

 

1E: Statement of Inclusion: 
In accordance with CASC Code of Ethics and Professional Conduct, the CPE units held on PEI 
accepts applications of all people irrespective of colour, age, sex, physical ability, ethnic or 
religious group affiliation (this does not preclude sponsorship of a program or a religious body). 
The CPE program shall admit students on the basis of their training goals and the service needs 
of the hospital. 

 
1F: Program Policy in Regards to cancellation: 
Please Note: A program will not be held for less than three students. In that case, every effort 
will be made to give students ample notice of the program’s cancellation and students may be 
directed to an alternative program, according to the applicant’s stated choices on the 
application form. In the case of more than six applicants, those who are not selected in the 
program may also be referred to an alternative program. 

 
1G: Withdrawal Policy 
It is imperative that you reflect upon the amount of time and work that will be required to do an 
intensive unit of Clinical Pastoral Education. A unit involves 400 hours, involving five days of 
training weekly, with a required two-day 15 hour total retreat at the start of the CPE unit. 
(These 15 hours will count towards the required 400 hours). Because the unit is based on an 
adult learning theory model that involves group learning and supervision, withdrawing from the 
unit creates a major impact on both the unit’s capacity to continue and upon the learning of the 
other students in the group. Therefore, the student is required to present his or her reasoning 
for withdrawing from the course to both the supervisors and the student peers before 
withdrawing from the program. No refunds will be provided after the first week of the program. 
A group learning contract will be reviewed and signed during the weekend retreat previous to 
the start of the program. 
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1H: Contact Information: 
For more information Contact: 
Kim Bustard,  
Coordinator of Spiritual Care &  
Provisional Spiritual Care Supervisor – Educator (CASC),  
Queen Elizabeth Hospital, PO Box 6600, 
Charlottetown, PE, C1A 8T5  
902-894-2094 
kabustard@gov.pe.ca 
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2A: Criminal Records and Vulnerable Sector Check: 

All CPE students must provide a current (within 6 months) Criminal Records and 
Vulnerable Sector Check to be brought to the interview. 

 
 

2B:  Spiritual Care Department Application for Affiliation 
 

Name:    
 

Denomination/Religious community:    
 

Church/community name:    
 

Address:    
 
 
 
 

Telephone:    
 

E-mail:    
 

Ordained:  Yes No 
 

Name of Congregation (Religious) Authority:    
 
Reason for Taking SPE Course: __________________________________________ 

 
Signature of Congregational (Religious) Authority:    

 
Signature of Applicant:    

 
Date:    
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2C:  Queen Elizabeth Hospital, Spiritual Care Department 
        Members' Agreement Regarding Hospital Policy 

As a member of the Spiritual Care Department, you are a valued and important care 
provider at the Queen Elizabeth Hospital. You are welcome to attend to the spiritual, 
religious and sacramental needs of patients, families and staff that are connected to 
your SPE assignment.  
  
Please Note: 
Patients are particularly vulnerable and their rights to privacy must be respected. 
Therefore, the hospital policies regarding CONFIDENTIALITY, DISTRIBUTION OF 
LITERATURE AND PROSELYTIZING are to be specifically adhered. 

 
 

• Regarding CONFIDENTIALITY: 
All persons having access to information pertaining to patients' diagnosis, treatment, 
matters of a personal nature or their presence in hospital are to exercise strict 
confidentiality. 
 
Patients entrust themselves to the care of the hospital: Information regarding patients or 
their situation must not be disseminated nor published by any means whatsoever, 
UNLESS THE PATIENT HAS CLEARLY GIVEN PERMISSION to do so. 
 
All assignments, including verbatims and case studies, done for the purposes of learning 
within the SPE program shall be written and shared in such a way as to not reveal names 
or identifying information and care will be taken to ensure that these assignments are 
deleted and/or shredded at the end of the course by all parties.   

 
 

• Regarding DISTRIBUTION OF LITERATURE: 
No distribution of religious literature is acceptable unless approved by Kim Bustard. 

 
 

• Regarding PROSELYTIZING: 
The hospital is a multifaith institution. Each Spiritual Care Department member will 
refrain from any attempt to convert patients, their families, visitors or staff to his/her 
own faith. We respect the rights and freedoms of religion or no religion. 

 
 

I  HAVE  READ  THIS  AGREEMENT  AND  WILL  ABIDE  BY  THESE  POLICIES  OF  THE  QUEEN 
ELIZABETH HOSPITAL. 

 
Name:_   

  (Please Print) 

Signature:_      Date:  ________________________ 
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3A. Application for Clinical Pastoral Education (CPE) 

Program commencing September 13, 2016 
 

Date of Application:    
 

(Rev/Sr/Ms/Mr/Dr) Name:    
 

Current Address:    
 
 

Telephone #: Work #: 
 

Fax #: E-mail: 
 

Permanent Address: 
 
 

Telephone #: 
 

Denominational/Faith Affiliation: 
 
 

CPE Educational Opportunities available at QEH (both in-patient and ambulatory area) 
include the following: 
(We are able offer supervision for basic) 

 
Mental Health General Medicine 
Palliative Care Cancer Treatment Centre 
Provincial Stroke Unit Provincial Rehabilitation Centre 
Surgical Unit Pediatrics 
Charlottetown Dialysis Centre Oncology in-patients 

 
 
 

Preferred Hospital Unit/Centre    
(Please note: Preference will not be guaranteed) 

 
Academic Credit: Yes    No      
Please check one of the following for credit:   St. Paul University    AST    Acadia    

 

Other (Name)    
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Payment: 
The CPE unit fee is $1,250.  Included in this fee is a one year student membership in the 
Canadian Association of Spiritual Care (CASC). 

 
• A $25 cheque deposit must be submitted with application 
• Upon acceptance in the unit, the student must pay $325 to hold their place in the unit. 

The remainder of the fee ($900) must be paid before the end of the first week of the 
program. 

• If the student is seeking academic credit, the student must register with the appropriate 
academic institution and pay that institution’s fees required for the credit (included in this 
fee is the $900 balance for the CPE program). 

• If the student is not seeking academic credit, the $900.00 CPE unit balance is paid to 
Kimberly Bustard, Spiritual Care Coordinator, QEH (see details below) 

• A charge of $25.00 for NFS cheques will be applied. 
 

Cheques to be made payable to: 
Kimberly Bustard, Spiritual Care Coordinator 

Queen Elizabeth Hospital, PO Box 6600, 
Charlottetown, PE, C1A 8T5 

 
Please specify below if payment is to be made by another source: 

 
Denomination/Other:      

 

Mailing Address:      
 
 

Contact Person: Telephone #: 
 
 

Certificate: 
How would you like your name to appear on your certificate at the end of the course? 

 
 
 
 

Educational Background 
 

Undergraduate College:    Degree (s):    Date (s):   
 

Seminary:    Degree (s):    Date (s):    
 

Graduate Study:    Degree (s):    Date (s):    
 

Other:    Degree (s):    Date (s):    
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Background Information: 

 
If you are applying for a second Basic CPE: 
Previous Clinical Pastoral Education (Supervisor, Center & Date):    

 
 

Note: For those applying for a second CPE Unit, please include with this application a copy of 
both the supervisor’s and your final evaluation for the completed CPE unit. 

 
 
 

Occupational History (begin with most recent and work backwards giving a brief description 
and dates of employment): 

 

 
 
 
 
 
 

Any other experience(s) especially significant to you?  (details in autobiography): 
 
 
 
 
 

Referees: 
Please provide the names and full addresses of three references: at least one of whom can attest 
to the following: 

 
1. Your standing in and commitment to your faith community: 

 
 
 
 

2. Your academic activities (preferably a current or more recent professor/teacher): 
 
 
 
 

3. Personal gifts and attributes that you might bring to this program: 
 
 
 
 

Please have the referees refer to forms provided in the information package. 
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3B: Letters of Reference (Referee Information) 
In requesting letters of reference, please include a copy of the following information to ensure 
the referee knows what is requested in their reference letter: 
1. Referee’s relationship to applicant 
2. Referee’s understanding of who the applicant is and how she or he functions. 
3. Applicant’s aptitudes for spiritual care and openness to a learning process within a 

clinical setting. 
4. Applicant’s aptitudes for sharing in group learning process of personal and professional 

development. 
5. Applicant’s ability to work in a sharing context with clinical professionals 

(interdisciplinary) 
6. Reference letters are to be placed in a sealed envelope by the referee and sent by the 

applicant along with the other documentation accompanying the application. 
7. References are treated as confidential and will not be returned to applicants in the 

event of non-acceptance or withdrawal. 
 

3C: The following Student Information must accompany each application: 
A reasonable full account of your life (6-10 pages, typed, double-spaced), including information 

on: 
1. Parents, place and date of birth, position in family, other family members in the 

home. 
2. Memorable childhood and school experiences. 
3. Development of religious awareness and church involvement. 
4. Notable experiences since leaving school (including work, marriage, children if 

applicable). 
5. Previous encounters with hospital, illness and/or death. 
6. A statement of your professional goals. 
7. A comment on your present state of health. 
8. Your understanding of Clinical Pastoral Education and your reasons for making 

application. 
9. Readings you have done this past year that have been meaningful to you. 

 
 
 
 
 
 
 
 
 

 Please Note: Some information in the above document has been obtained with permission from: 
 Capital Health, Halifax, NS. 
 St. Boniface Hospital, Winnipeg, MB. 
 Ottawa Hospital, Ottawa, On. 
 Health PEI Website 
 Canadian Association for Spiritual Care website 
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