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A. Introduction  

St. Andrew’s United Church are a rural people working together to support and care for 
one another as we seek to follow the teachings of Christ. We strive to be warm and 
welcoming and show this through our church fellowship and community interaction. 
Though we may be described as traditional in our worship, we are willing to move 
forward and to explore new ways of expressing our faith. As a team, we are struggling 
to keep our congregation alive and growing but in turn, willing to broaden our horizons 
to change that.  
 

Our congregation of some 40 – 45 families is situated on the banks of the beautiful 

Southwest Miramichi where the Bartholomew River meets, famous world-wide for 

salmon fishing and 35 km from the city of Miramichi.  

We have an immediate opportunity for a ¾ time Minister to lead a well-intentioned 
congregation into a new phase of spiritual growth and Christian service.  
 

B. Blackville Community  

Blackville is a small village with a population of 950 with an economic base largely in 
primary resources (lumber and fishing), in trucking and in other related positions. We 
also have many who work in service-related positions such as nurses, teachers, the 
prison (The Atlantic Institution), which is located in Renous, as well as those who run 
and staff our local businesses. 
 

Emergency & Medical Facilities  
 
911 services are active. Our Volunteer Fire Dept. serves the area well with excellent 
response times. Ambulance NB has a 24 hour manned station within the village limits 
but covers a greater area.  Miramichi Regional Hospital is 35 minutes away. We also 
have access to the specialized services in Moncton and Fredericton which are 1 ½ 
hours away.   
We have our own Medical Clinic which provides services such as Phlebotomy, Dietitian, 
Diabetic Clinic, Public Health, COPD Clinic as well as two physicians.  Blackville 
Pharmasave provides our pharmaceutical needs.  
RCMP Headquarters - Blackville detachment - is located in the village.  
 

Education  
 
Blackville School is a K-12 school located in the village and serves the local area.  

NBCC (community college) is in the city of Miramichi.  
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Area Churches  
 
Other churches in our immediate area include: St. Raphael’s Roman Catholic, Holy 
Trinity Anglican, Voice of Hope Ministries, New Life United Pentecostal and Miramichi 
Fellowship Center.  
The churches join together for community services such as Remembrance Day, 
Christmas Candlelight Parade and Blessing of the Crèche, and World Day of Prayer.    
 

Organizations  
 
Health & Wellness Committee, Girl Guides, Women’s Institute Quilting Group, Drama 
Group, Taekwondo classes, the Josie Foundation, ATV Club and Senior Community 
Card parties among others are all active. Several community events are sponsored by 
local organizations such as Canada Day Festivities and parade, New Brunswick Day, 
Blackville Days 
 

Library & Community Centre  
 
A new community-based library has been installed at Blackville Foodland based on the 

“Little Free Library” project. The Blackville Community Centre provides a meeting place 

for various groups and businesses to conduct training, meetings and conferences, as 

well as home to the municipal office, council chambers and classroom for GED and 

Academic Upgrading programs. 

Retail Services  
 
A select group of businesses cater to the immediate needs of Blackville and area 
residents including Irving and Esso, Foodland, Home Hardware & Lumber, Blackville 
Credit Union, Outfitters, restaurants, Blackville Auto Value & Certified Service Center, 
trucking, logging, landscaping and excavating, mechanical and auto body repair, 
esthetic services, insurance companies and fishing camps.   
 

Sports & Recreation  
 
Blackville Municipal Park and Pavilion provide a picnic area, biking/hiking trails, boat 
launch and concert area. Centennial Park is a lighted ball field and the Outdoor Rink 
provides winter skating. A gym and golfing are only a short driving distance away.  
 

 

 

C. CHURCH HISTORY  
 
In 1839, Rev. James Souter of Newcastle, NB, opened ‘preaching stations’ in people‘s 
homes in Blackville to spread the word of God.  A year later, 1840, the current church 
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was built and named St. Andrew’s Presbyterian to reflect our Scottish heritage and ties 
to the Church of Scotland.  Our first minister was Rev. John Turnbull from Perth, 
Scotland. 
In 1925, when the United Church of Canada was formed – St. Andrew’s became a part 
of that union though not without some misgivings.  Since that time we have continued 
through ups and downs as with any faith community but continue with our worship and 
fellowship in a debt free church building. The manse that was built in 1910 and 
renovated in the late 80’s was torn down in 2017 as it was unoccupied and the upkeep 
was not feasible.  
 

D. Our Governing Structure  
 
St. Andrew’s governing structure is made up of a Unified Board with committees 
consisting of Ministry & Personnel, Trustees, Christian Education, Worship/Music, 
Cemetery, Finance, and Property and Maintenance. We have a Presbytery Rep (now 
Regional Council Rep) and an active UCW. The Unified Board meets monthly (except 
for the summer), while individual committees meet at various times as needed through-
out the year. All chairpersons report to the Unified Board.  
The treasurer administers the finances.  
 

E. Programmes & Activities 
  
St. Andrew’s offers many opportunities for members to get involved in the “work” of the 
church and to discover their particular “gifts” for ministry.  
 
Weekly Choir Practice - Thursday’s 7:00 pm. We have a dynamic choir under the 
direction of a professionally skilled and lively music director whose music adds much joy 
to our regular and special worship services.  
 
The United Church Women meet monthly for a worship program and fellowship. There 
is a business aspect to each meeting as they actively serve the congregation physically 
(congregational lunches, funeral lunches, etc.) and financially through a busy catering 
schedule. The UCW is an avid community supporter of Walls Special Care Home, the 
Soups On lunch program, Berwick Camp, Graduation bursaries, and supporting a child 
in a developing country. They also help send several of our children to summer camp, 
provide Bibles to congregants receiving confirmation, volunteer at the school’s 
Breakfast Program and donating to various causes including the Remembrance Day 
wreath program. Get well and cards of condolences are sent out as well as visitation to 
those who cannot get out on a regular basis.   
 

Sunday School meets weekly from September to June. A combined Sunday School 

class for ages 4 - 13 (at present) meet during the 11:00 am Worship Service. Numbers 

are small and attendance is sporadic but there is interest. They host a Welcome Back 

Sunday service and BBQ in September to welcome back vacationing families.  



4 
 

 
St. Andrew’s United Church 
Report of the Joint Needs Assessment Committee – Final 2019 
 

Several members of the congregation have come forward to organize some family 

activities that include bringing guests. They revolve around informal worship, games, 

crafts and food.   

Members of the congregation have an opportunity to participate in the Hanging of the 
Greens service to decorate the sanctuary and celebrate the first Sunday in Advent.  To 
represent the symbol of the ‘Gift’, items are collected for the Women in Transition 
House.  White Gift Sunday is held on the 3rd Sunday of Advent and donations for the 
Food bank are collected. As well the 1st Sunday is designated as Food Bank Sunday 
with each month centered on a particular food item. 
   
Two major fundraisers are the Citizen Appreciation Night and the Memorial Bulb 
Lighting Service. Both are organized by our members but celebrate and involve the 
community for past and present support. 
   
There is also a strong movement within the congregation to support the United Church 
“Mission and Service Fund”.  
 

Hall – Our hall is our pride. Over the years, it has become the go-to community centre 
for birthday parties, anniversary get togethers, productions, fundraising breakfasts and 
suppers, wellness fairs and the like.  With a health board approved kitchen, comfortable 
seating, tasteful décor and a large stage, we rent this out on a regular basis.   
 

F. Resources  
 
The attached Financial Report (Appendix A) shows our finances for the previous year 
and the budget for the current year. 
 
Even though we are debt free, we do have the expense of maintenance and upkeep of 
both the church and hall.  Last year we tore down the Manse and paved the area for a 
parking lot for the hall.  This year we are looking at replacing the crumbling church 
cement steps and make it more accessible. We have not had this costed yet.  
 
We have 4 paid staff: Music Director, Bulletin Secretary, Janitor (does both Hall and 
Church) and Treasurer 
Most tasks and repairs are done by a dedicated group of volunteers other than when a 
paid contractor is needed.  
 

G. Ministry Personnel Position Description  
Job Summary  

We are seeking a person to fulfill the position of Minister for our Pastoral Charge. We 
would like a minister who will work with our lay members to share in the leadership in 
worship, pastoral care, outreach and education for all of our members, young and old. 
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We are looking to maintain our stability while experiencing growth in faith and 
fellowship. 
 

Job Qualifications  
The Minister shall have credentials recognized by the United Church of Canada as:  

• Ordained, Commissioned or DLM 

• Strong communication and presentation skills 

• Enjoy working with people of all ages in ministries of pastoral care and education.  

• Open and honest, a good steward, willing to serve and be willing to ask for help.  

• Confidentiality is a must.  
 

Key Duties and Responsibilities  
1. Worship  

• Lead uplifting and energetic worship services relating to everyday life  

• Encourage youth & laity involvement – scripture reading, special music  

• Children’s Time – interactive 

• Administer communion – 4 – 6 times/year 

• Prepare and lead worship for funerals, weddings and other additional services. 
 
2. Christian Education  

• Encourage Christian development through existing programs or initiate and lead 
new ones  

• Encourage the work of the Sunday School  

• Conduct preparation classes for marriage, baptism, confirmation and 
membership as required  

• Participates in community church services and ministerial events  
 
3. Pastoral Care  

• Visit recently bereaved  

• Visit shut-ins, nursing homes and absentee members and report to Unified Board  

• Respond promptly to a congregant crisis  

• Provide personal counselling as needed  

• Participation in congregational events  
 
4. Outreach  

• Willing to be involved in community activities, understand rural ministry  

• Encourage congregational outreach programs  

 
 

5. Administration  

• Attend all Unified Board, Congregational Meetings and any applicable Committee 
meetings  
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• Keep congregation abreast of what is happening at the Conference & Regional 
levels  

• Ensure the maintenance of church records – Baptisms, Marriages, 
Confirmations, Transfers and Deaths  

• Prepare bulletin and send to secretary for preparation 
 

General Work Context  
 
1. The Minister shall be responsible to manage his/her time and maintain an average of 
30 hours of work per week.  
2. Regularly scheduled office hours and days off shall be established and advertised, in 
consultation with the Ministry and Personnel Committee.  
3. Except on the Minister’s day off, he/she shall maintain availability to the congregation 
by agreed method of communication (telephone/voice mail, email/text) throughout each 
day.  
 
 
What we can offer: 
 
Salary & Housing: 
The salary we offer will be according to the applicable category for remuneration as laid 
out by the UCC Ministry and Allowance guidelines (2019) and includes a housing 
allowance – with some room for negotiation. 
 
Travel Expenses: 
The minister will be reimbursed for work-related travel at a rate of $.40/kilometer. A 
travel log will be kept and submitted monthly. The vehicle regularly used by the minister 
on church business must be insured for such use and carry liability coverage with a limit 
of not less than one million dollars. 
 
Telephone: 
Will pay the cost of basic telephone and internet service with a long distance plan for 
church related work in home/office 
. 
Professional Development: 
We believe in the importance of life-long learning and the value that extends to 
our church family. In keeping with UCC compensation guidelines, the minister is 
provided with up to 3 weeks annually, inclusive of Sundays, paid leave to be used for 
study and learning purposes, as well as $1061 per year (2019) for associated costs. 
Study leave absences will be arranged in consultation with the Ministry and Personnel 
Committee. 
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Employment Benefits: 
Employment benefits are provided according to the standards and schedules of The 
United Church of Canada, the Province of New Brunswick, and the Government of 
Canada. 
 
Vacation: 4 weeks 
 
Review and Amendment to the Position Description  
 
The Ministry and Personnel Committee of the church shall review this position 

description on an annual basis or upon request by either party. 

RECOMMENDATION:  
 
The Joint Needs Assessment Committee’s recommendation is that we declare 
one ¾ time (30 hours) vacancy for St. Andrew’s United Church, Blackville 
Pastoral Charge. 
 

JNAC members: 

Dana Croft 

Nancy Curtis 

Cody Corney-Underhill 

Edie Walls 


