
United Church Office Admin Network 
 
 
 
April 1, 2026 

 

Dear Ministry and Personnel Committees or Chairperson of Church Boards:  

RE: OCTOBER 2026 ADMINSTRATORS CONFERENCE 

As we move beyond the busy Lenten season, our Office Administrators continue 
to work diligently behind the scenes to ensure that everything in our communities 
runs smoothly. While some areas of ministry may slow during the summer 
months, this is a particularly active time for administrators, who are already 
preparing for the fall. Their work includes organizing contracts, ordering supplies, 
planning events, and laying the groundwork for Advent. Much of this essential 
work often goes unseen, yet without it, our churches could not function 
effectively. 

The United Church Admin Network is currently planning its upcoming Office 
Administrators Conference, open to all Office Administrators within The United 
Church of Canada. This gathering offers an important opportunity to celebrate 
their contributions, foster connections with colleagues across the country, and 
engage in meaningful learning through workshops and shared experiences. 

The conference will take place at St. Martin’s United Church in Saskatoon, 
Saskatchewan, from Monday, October 5 to Friday, October 9, 2026. Thanks to the 
generous support of several Regional Councils, the cost of attendance has been 
partially subsidized. Registration fees are as follows: 

• $325 per person (no accommodation required)  
• $525 per person (shared accommodation)  
• $750 per person (private accommodation)  

The registration fee includes seven meals, accommodations at Home Inn & Suites, 
all workshops and activities, and conference materials. 

This year’s program will include large and small group discussions, four guest 
speakers, two skill-based sessions, and more. Planned topics include technology 
tips and tools, facility rentals, social media, fundraising, accessibility, template 



sharing, inclusive language and creating safer spaces, pastoral care in 
administrative roles, organization, and work-life balance. 

Church administrators work tirelessly each day, often in isolation, with limited 
opportunities for professional development or peer connection. This conference 
provides valuable space for both. 

We recognize that churches across the country face a range of financial realities; 
however, we believe that supporting attendance at this conference is a 
meaningful investment in the people who sustain and strengthen our ministries. 

Thank you for your thoughtful consideration of this request. 

If you have any questions or would like additional information, please do not 
hesitate to contact us. 

Thank you, 

 

 

Chantal Winslow     Brandy Emmerich 
cwinslow@united-church.ca     office@stmartinsuc.com  
Executive Assistant to Shannon McCarthy           Office Administrator 
Northern Spirit, Living Skies,     St. Martin’s United Church 
Prairie to Pine Regional Councils 
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